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Fire Risk Assessment Rampton Village Hall Date: 3 September 2018

In accordance with the requirements of The Regulatory Reform (Fire Safety) Order 2005 this Fire Risk Assessment has been carried
out for life safety only and not for property protection or environmental damage limitation.

It has been prepared with the following objectives:

= |dentifying the fire hazards.

» |dentifying persons at risk from the hazards.

» Evaluating the risk and deciding whether existing precautions are adequate or if more needs to be done.
= Recording the findings of the assessment.

= |dentifying an appropriate period for the assessment to be reviewed.

The assessment report has been designed to show the aspects that have been checked, whether they were satisfactory and what
remedial action may be required.

A section has also been included to show what action has been taken to rectify any matters that require attention.
Where matters have been indicated as requiring attention they have been shown in red text.
A grading of high, medium or low priority accompanies such matters.

Whilst all matters should be attended to as soon as possible this method of grading should assist in determining which items are the
most urgent.
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Description of Premises:

A typical village hall with the main hall constructed in the early 1800’s with a further extension in the 1970’s. Ancillary rooms include
toilets, cloakroom, stores and a kitchen.

Description of the Means of Escape:

The means of escape in case of fire from the village hall is via four final exit doors to outside, two from the main hall and one from
the sitting area and kitchen.

Conclusions:

A simple premise with adequate structural fire precautions in place. It has been recommended that the emergency lighting should
be tested monthly and maintained to the relevant standards and the results recorded in a Log Book.

The electrics have not been periodically tested in the last five years and should be inspected as soon as possible by a competent
electrician.

The front entrance door is capable from being locked from the inside and should be replaced with a thumb-turn type device.
Although nobody is employed as such, the group leader’s that use the hall should be given the Fire Action’s to be taken from time to
time.
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Site Fire Safety Information:

Person responsible for Fire Safety in the Mr Martin Cree (Warden)

workplace:

Name of Fire Coordinator and Deputy: N/A

Name of Fire Wardens: N/A

Name of Deputy Fire Wardens: N/A

Evacuation place of assembly: Rear of car parking area

Types and locations of fire-fighting equipment: | Foam, Carbon Dioxide & water extinguishers, next to exits and within the
kitchen.

Type of fire detection system: Verbal — small premises.




Fire Risk Assessment

Rampton Village Hall

Date: 3 September 2018

CAUSES OF FIRE: SAFE USE & STORAGE / SECURITY

Security against arson by vigilance and security systems will assist in the prevention of fire by arson. Such attacks could be by vandals, terrorists or by a
disgruntled employee or ex-employee.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
1. Is the Workplace secure against unauthorised v Y Locked entrance doors.
entry with access doors kept fastened shut?
Are flammable liquids used or stored in the
2. N Y
Workplace?
Are piped flammable gases used in the
. N/A N/A
3 Workplace? / /
Are liquefied petroleum gases in cylinders used
4, in the Workplace for heating, cooking or other N Y
process?
Is rubbish and t d at sufficient
5. > FUbBISh and waste removed at sutricien Y Y Bins located in the car park and emptied evert fortnight.
frequency?
6. Are fire safety Perlmeter security checks N Y Warden on site most days.
undertaken daily?
2 Is the housekeeping of a good standard in all Y Y

areas?
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Rampton Village Hall Date: 3 September 2018

CAUSES OF FIRE: ELECTRICAL INSTALLATION / EQUIPMENT/ GAS INSTALLATIONS

Electricity is one of the most common causes of fire. Correct care and maintenance of electrical systems and equipment can considerably reduce the risk of
fire. Care and maintenance of gas supply systems and equipment can also reduce the risk of fire/explosion.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
Significant Hazard: The electrical installations in the building have not been
checked in accordance with current electrical regulations.
Electrical installations that are not correctly maintained can lead to fires due
to undiscovered electrical faults.
Does a competent electrician (17th Edition | E E People at Risk: All occupants of the building.
3 Regulations) carry out the periodic inspection of N N Existing Control Measures: No control measures in place.
) the electrical installation and are reported faults Measures Adequate: No
rectified? Further Action Required: A suitably qualified engineer should carry out a
check of the electrical systems.
The check should be repeated at intervals recommended by the person
carrying out the tests.
Priority: Medium
Are portable electrical appliances tested in
9. accordance with the Electricity at Work Y Y The portable electrical equipment was last tested in August 2017.
Regulations?
Are cables and flexes in a satisfactory condition
10. and controlled with none across escape routes to Y Y

cause trip hazard?
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Rampton Village Hall Date: 3 September 2018

CAUSES OF FIRE: ELECTRICAL INSTALLATION / EQUIPMENT/ GAS INSTALLATIONS

Electricity is one of the most common causes of fire. Correct care and maintenance of electrical systems and equipment can considerably reduce the risk of
fire. Care and maintenance of gas supply systems and equipment can also reduce the risk of fire/explosion.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
Are the electrical riser ducts kept free from
. . N/A Y

11 storage and rubbish? /
Is the electrical intake cupboard kept free from

12. . Y Y
storage and rubbish?
Are natural gas appliances and machines

13. installed and maintained by Gas Safe registered N/A N/A
contractors?
Are Permits to Work and Permits to Access

14. utilised for control of contractors and for special Y Y Simple premises, work overseen by the Warden.

processes?
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CAUSES OF FIRE: SMOKING POLICY

The careless disposal of lighted smoking materials is a major cause of fire. Adequate control will assist to reduce the outbreak of fire from this cause.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
15. Dogs the employer operate a “NO SMOKING Y y
policy?
16 Is the policy enforced with correct information Y Y No Smoking signs provided and no evidence of smoking within
) given to all employees? the village hall.
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Rampton Village Hall

Date: 3 September 2018

CAUSES OF FIRE: CONTRACTORS

The vetting prior to appointment and the fire safety education of contractors is important as their incorrect actions may result in a fire due to accident or

ignorance.
NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
17. Are the contractors given fire safety instruction? Y Y Simple premises.
CAUSES OF FIRE: HOT WORK / HOT SURFACES
Areas where there are naked flames or hot surfaces are a higher risk and need to be controlled or eliminated.
NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
Are the maintenance workshops kept clean and
18. tidy with segregation of combustible materials N/A N/A
from heat producing equipment and surfaces?
Are employees instructed in the safe and correct
19. use of catering equipment including microwave N/A N/A

ovens, small electric unit-top ovens and toasters
where in staff rooms?
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CAUSES OF FIRE: HOT WORK / HOT SURFACES

Areas where there are naked flames or hot surfaces are a higher risk and need to be controlled or eliminated.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Are the main electrical switches and gas

20. stopcocks identified on an exit route from N/A N/A Domestic type kitchen only.
Kitchens?

21 Are the fixed heating appliances suitably guarded v Y

) and a safe distance from combustible materials?

A le heati li in saf I

22. re portable heating appliances in safe use clear N/A N/A No portable heaters seen at the time of the FRA/site visit.

from combustible materials?
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CAUSES OF FIRE: WORK EQUIPMENT / WORK SERVICES

Plant rooms, Boiler rooms, etc are considered to present a higher risk of fire due to their nature. Additional precautions are therefore necessary in these
areas.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Are automatic and/or manual shutdown controls

23. provided to the gas lines and to the boilers?

N/A N/A

24, Is access into the Plant Rooms restricted and N/A N/A
controlled?

25, Are the Plant Rooms free from combustible and N/A N/A
general storage?

11
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FIRE DETECTION & FIRE WARNING

A fire alarm system when installed and maintained to a satisfactory standard provides a means providing a warning of fire whilst in its early stages. The
occupants of the premises are then able to evacuate before their safety is threatened.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Is the Workplace provided with a manual fire

26. alarm system conforming to BS 5839: Part 1: N Y Shouting of fire deemed acceptable in this small premises.
20177
Is smoke detection installed in the Workplace

. . . N/A N/A

27 including the plant rooms? / /
Is the alarm audible throughout the Workplace,

28. Y Y
storerooms and Plant Rooms?
Is a Fire Alarm Zone Plan provided adjacent to

29. the Fire Alarm Panel? N/A N/A
Are fire alarm call points, detectors and fire bells

30. / sounders free from obstruction, defects and N/A N/A
damage?
Is a digital communicator installed for automatic

31. call to the Fire & Rescue via a monitoring N/A N/A
station?

12
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FIRE RESISTING STRUCTURES

The floors, walls, and other compartment areas must be of sufficient fire-resistance for a fire to be contained to a limited area and not to spread and
adversely affect the persons working in or resorting to the building.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Are the staircase enclosures of a thirty-minute

32. fire-resisting standard?

N/A N/A

Are the Plant Rooms separated from the
33. remainder of the building by one-hour fire N/A N/A
resisting construction?

Is the services ducting separated from the
34. accommodation area by 30 minutes fire resisting N/A N/A
construction?

Are any breaches in the fire-resisting corridors

35. adequately fire-stopped?

N/A N/A

Have all fire resisting walls and ceilings been

36. checked for breaches by pipes, cabling etc.?

N/A N/A

Is the Workplace separated from the adjoining
37. Workplaces in the building by a minimum one- N/A N/A
hour fire resisting construction?

13
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LOCAL FIRE & RESCUE SERVICES AND NEIGHBOURING BUILDINGS

In addition to protection being provided for the occupants of the building, foreseeable risks to Fire Service Personnel need to be minimised. The risk of fire
from neighbouring premises also needs to be considered in relation to the buildings under assessment, the employees concerned, and potential hazards to

fire fighters.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Have any hazards to fire fighters been identified

in the area being assessed? N Y

38.

Have any chemicals or materials that may affect
39. the local environment or the Fire Service in the N Y
event of a fire (i.e. asbestos) been identified?

14
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MEANS OF ESCAPE AND PROTECTION

The means of escape is the route that a person takes from any point in a building to an external area where they are safe from a fire. The protection to the
means of escape is the fire-resisting construction and factors such as directional signs and emergency lighting that make the route safe for employees in a
fire situation.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Significant Hazard: The main entrance door is fitted with a lock which is
capable of being locked from the inside.

There is a risk that people may not be able to use this fire exit door in an

emergency.
40. N N -~ ,
a key? Existing Control Measures: No control measures in place.

Measures Adequate: No

Further Action Required: The door fitting noted should be replaced with a
thumb-turn device or similar.

Priority: Low

Are electric locks fitted to secure fire exits closed
41. and do the electric locks release on operation of N Y
the fire alarm and fail-safe on power failure?

Are break glass switches fitted to disable the

42, electric locks and allow the exits to be used?

Are the fire-resisting self-closing doors to escape

43. routes effectively self-closing?

15
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MEANS OF ESCAPE AND PROTECTION

The means of escape is the route that a person takes from any point in a building to an external area where they are safe from a fire. The protection to the
means of escape is the fire-resisting construction and factors such as directional signs and emergency lighting that make the route safe for employeesin a
fire situation.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Are the fire-resisting doors to cupboards, stores

Y Y
and plant rooms kept locked shut?

44,

Fire Shutters are provided to the kitchen, it is proposed that they
45, Are all fire doors fit for purpose? Y Y are likely to be replaced. It is recommended that fire doors are
fitted with intumescent strips and cold smoke seals.

Are any fire doors showing signs of damage or ill

. . N Y
46 fitting?
Are there fire-resisting doors held open by
a7 electro-magnet door hold-open devices and if so, N/A Y
) is smoke detection installed on both sides of the
doorway?
4s. Are the staircases’ provided with adequate N/A Y

smoke ventilation?

Are the travel distances to floor exits or to
49, ) Y Y
protected routes satisfactory?

Are there sufficient exit routes of adequate

>0. width?

16
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MEANS OF ESCAPE AND PROTECTION

The means of escape is the route that a person takes from any point in a building to an external area where they are safe from a fire. The protection to the
means of escape is the fire-resisting construction and factors such as directional signs and emergency lighting that make the route safe for employeesin a
fire situation.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
Are all exit routes maintained free from storage
. . Y Y ical | f ill hool.

51 and obstruction? Typical layout for a village schoo
Is th ildi I

52, s the building a(#equate y protected as regards N/A N/A
to any external fire escapes?

53. Are the external structures in good condition? N/A N/A

54. Is escape lighting provided to all escape routes? Y Y Provided to the escape routes.

55. Is adequate emergency lighting installed in all N/A N/A
plant rooms?

17
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Date: 3 September 2018

FIRE SAFETY SIGNS

Signs are installed as instruction, information and warning. They supplement the fire safety installations and protection for persons in the Workplace.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

56. Are sufficient FIRE EXIT directional signs Y Y
installed?
Are internal fire resisting doors clearly marked

57. . . . Y Y
with the appropriate notices?

58. Are notices NO UNAUTHORISED ACCESS fixed on N/A Y
plant room doors?

59. Are Fire Instruction Notices provided? Y Y

60. Are any further fire safety related signs needed? N Y
Do all signs comply with the Safety Signs Health

61. & Safety (Safety Signs & Signals) Regulations Y Y

19967

18
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FIRE FIGHTING EQUIPMENT AND INSTALLATIONS

Firefighting equipment is provided to allow a trained person tackle a small fire in its early stages. This will prevent the spread of smoke and fire that may
affect others directly or by preventing an escape route being used.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Are suitable numbers, type and location of
portable fire extinguishers and fire blankets in

62. . : Y Y Good provision of fire extinguishers that suit the risks.
place and are similar colour codes used in the
same floor levels/single occupancy premises?

63. Are suitable numbers of hose reels in place? N/A N/A
Are there other fire detection and extinguishing

64. systems in the Workplace, for example Inergen, N/A Y

fixed deluge purge with water or foam,
sprinklers, etc?

19




Fire Risk Assessment Rampton Village Hall
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FIRE SAFETY CHECKS, TESTS &

SERVICE

All fire protection installations and equipment need to be checked, tested and serviced at regular intervals. Faults that are detected in such checks should

be rectified in order to maintain the equipment in an operational condition.

NO. CONTROL MEASURE ‘ Y/N/NA ‘ ACCEPTABLE COMMENT

Are the following inspections, tests and services carried out at the intervals shown?

65. Daily checks of the escgpe routes to ensure they N Y Used daily.
are free from obstruction and can be used.

66. Monthly check of all exit doors and fire doors to N Y Used often.
ensure they operate correctly.
Daily checks to ensure minimum 500mm around

67. detectors, call points clear of obstruction & N/A Y
visible spare glasses.

68. Weekly test of the fire alarm system. N/A N/A
6 monthly service of the fire alarm system?

. . . N/A N/A
63 (Subject to the findings of the assessment.) / /

20
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FIRE SAFETY CHECKS, TESTS & SERVICE

All fire protection installations and equipment need to be checked, tested and serviced at regular intervals. Faults that are detected in such checks should
be rectified in order to maintain the equipment in an operational condition.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Significant Hazard: Monthly testing of the emergency lighting system is not
currently being carried out. Consequently, faults that would be revealed
during such testing could result in the lighting not functioning when required.

People at Risk: All occupants of the building.
70. Monthly test of the escape lighting? N N Existing Control Measures: No control measures in place.
Measures Adequate: No

Further Action Required: Monthly testing of the emergency lighting system
should be carried out by simulating a failure of the local lighting circuits.

Priority: Medium

Significant Hazard: Twelve Monthly servicing of the emergency lighting
system is not currently being carried out. Emergency lighting systems that are
not correctly maintained may not function correctly when required.

People at Risk: All occupants of the building.
71. Annual service of the emergency lighting? N N Existing Control Measures: No control measures in place.
Measures Adequate: No

Further Action Required: A suitably qualified engineer should carry out twelve
monthly servicing of the emergency lighting system.

Priority: Medium

21
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FIRE SAFETY CHECKS, TESTS & SERVICE

All fire protection installations and equipment need to be checked, tested and serviced at regular intervals. Faults that are detected in such checks should
be rectified in order to maintain the equipment in an operational condition.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
Monthly checks that electronic doors (fail safe
72. open), fire doors function correctly are being N/A N/A

carried out?

Significant Hazard: Monthly checks of the availability of the firefighting
equipment are not carried out.

Consequently, the equipment may not be available when required at the time
of a fire.

. . . People at Risk: All occupants of the building.
Monthly check to ensure all fire appliances are in

73. L. . . N N Existing Control Measures: No control measures in place.
position with tamper seals in place?
Measures Adequate: No
Further Action Required: Monthly checks to ensure that the firefighting
equipment is in its allocated position, is unobstructed and has not been
tampered with should be carried out.
Priority: Low
Annual service of the fire extinguishers and fire . .
74. . g Y Y Last inspected in November 2017.
hose reels where installed?
Regular inspection, test and service of other fire
75. & pection, N/A Y

safety systems installed?

22
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Rampton Village Hall Date: 3 September 2018

FIRE INSTRUCTION & TRAINING

Instruction and training is fundamental for employees to be aware of the causes of fire, prevention of fire and safe controlled evacuation of the building in
the event of fire.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
Are there clearly defined written fire safety and
76. . . Y Y
fire evacuation procedures?
77 Have Fire Co-ordinators, Deputies and Fire N/A Y The responsible person of each group that uses the hall are given
) Marshals been appointed and trained? valid fire safety instruction from the warden.
Does the responsible person of each group given fire safety instruction?
78. Action to take on discovering a fire. Y Y
79. LoFatlons and method of operation of Fire Call N/A Y
Points.
30. The evacuation procedure to an Assembly Point Y Y
of safety.
Special arrangements and responsibilities for
81. high-risk personnel e.g. disabled employees, Y Y
contractors, visitors, lone workers etc.
32 Special arrangements in place for members of Y Y
) the public with disabilities.
33. The |mport.ance of general fire safety and Y Y
housekeeping.

23
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FIRE INSTRUCTION & TRAINING

Instruction and training is fundamental for employees to be aware of the causes of fire, prevention of fire and safe controlled evacuation of the building in
the event of fire.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

84. The importance and the function of fire doors. Y Y

35 Instruction on the type of fire extinguisher and Y Y No body employed but the warden is attending a Fire Safety
) its use including practical use. course in the near future.

36. Is the training repeated as necessary and at least N/A Y

annually?

24
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FIRE EVACUATION DRILLS

Fire evacuation drills are necessary to test the procedures and as training for control personnel and employees. Familiarity with the procedures assists
automatic reaction in a stressful fire evacuation situation.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
Is a fire drill organised by a competent person Not deemed necessary for this simple premises, nobody
87. . . N/A Y
and completed in each period of 6 months? employed as such.
3s. Do pgrt time, shlft an'd Saturday workers take N/A N/A
part in evacuation drills?
30. Is there _debru_efmg of control personnel after the N/A N/A
evacuation drill?
90. Do disabled employees take part in the fire N/A N/A

evacuation drill?

Are there adequate arrangements for calling the
91. Fire & Rescue Service from outside of the N/A Y Small simple premises.
building and outside of normal working hours?

Is it necessary to cross a road to reach the

assembly area? N Y Assembly Point in the car park.

92.
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CONSULTATION WITH OTHER PERSONS

Where a Workplace is in a building having a number of Workplaces it is important for adequate consultation with the Landlord who has overall control.
The Landlord should set guidance for all employers on fire safety where the failing of one may affect many.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT

Does the Landlord take an active role in
. . L ) . N/A N/A
I3 overseeing fire safety in the building? / /

Is there an Emergency Plan for the building as a

9. whole?

Y Y Fire Action Notice suitable for the premises.

Does the Evacuation Co-ordinator communicate
95. with other Co-ordinators (Fire Wardens) when N/A N/A
an alarm causes evacuation of the building?

Does one person take overall control of the

. . Y Y
6 evacuation?
97 Is there a Fire Co-ordinator to report to the Fire Y Y
) & Rescue Service on their arrival?
98. Is the Co-ordinator clearly identified by jerkin? N/A N/A

Do all Fire Wardens wear armbands for
99. identification? N/A N/A
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FIRE SAFETY RECORDS

Accurate fire safety records should be maintained in order to:
1. Comply with legal requirements.
2. Assist in the monitoring of maintenance and training.

3. Provide evidence of an employer having fulfilled their legal obligations.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
100. ?j;yagei)?ﬁrfﬁgmoplri:g:; prepared and is a Y Y Simple fire procedures in place.
Significant Hazard: A fire logbook is not currently being maintained. This can
result in fire safety matters being neglected.
People at Risk: All occupants of the building.
Existing Control Measures: No control measures in place
101. Is a Fire Logbook kept in the Workplace and are N N Measures Adequate: No

correct entries being made in the logbook? Further Action Required: A fire logbook should be provided and maintained.

The logbook should be used to record the details of the testing and
maintenance of all fire safety equipment and systems. Details of staff fire
safety training and evacuation drills should also be recorded.

Priority: Medium
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FIRE RISK ASSESSMENT REVIEW

Once the Fire Risk Assessment has been carried out and significant findings have been identified and rectified the fire safety of the workplace

should be continually monitored and periodically reviewed.
Examples of when a review should take place:

= When changes have taken place that affect the fire risk.

= When changes have taken place that may affect the means of escape.
* When the numbers of people who may be present has changed.

* When access for disabled people has been introduced.

* When structural alterations have taken place.

= After a reasonable period of time, for example annually.

NO. CONTROL MEASURE Y/N/NA ACCEPTABLE COMMENT
Further Action Required: This Fire Risk Assessment should be
. . reviewed in approximately 12 months in order to comply with
. H ? Y Y i .
102 as a review period been recommended the requirements of The Regulatory Reform (Fire Safety) Order
2005.

28




Fire Risk Assessment Rampton Village Hall Date: 3 September 2018

Photographic Evidence

[tem Number 40 — Lockable Fire Exit
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Defect Progress Chart:

ITEM DATE
NO DATE ACTION TAKEN WHO BY RECTIFIED
/CHECKED

40

70

71

73

101

102
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